Frequently Asked Questions (FAQ)

'1-i - Amgraf OneForm Manager Lite B

Eile Wiew Help

=101]

= Accounting Forms
- Petty Cash Form

= A_mgraf Form Library
i~ duto Expense Report
Expense Report

New Open Print Rename MNotes Delete EMail

Travel Expense Report
Version: 3.00

Mame

| Date Filed | Date Submitted [ status | mates

april_2006_generaltravel
may_2006_generaltravel
arlando_conference

0503/ 2006 10:35
0802/ 2006 11:44

05/12/2006 12:36 T5M 3-Day Conference

Ready

[ [ 4

OneForm
Manager
Lite

13

AMGRAF, INC.


Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text

Franklin
Typewritten Text
Frequently Asked Questions (FAQ)

Franklin
Typewritten Text


OneForm™ Manager Lite
Personal Forms Server

‘OneForm
Manager
Lite

Copy — Retain — Organize — Manage
All Your Electronic Forms

OneForm Manager Lite is the perfect e-forms management companion
to other browser-based reader, viewer, and player programs. OML is
available free to end-users and can be downloaded by going to

Amgraf’s web site www.amgraf.com.

FEATURES:
e Fillable HTML Forms e Secure Encrypted Form Storage
o Fillable PDF Forms (works with Free Reader) e Windows 2000/XP Client
e E-forms Distribution from Web Sites and/or CD’s e No User License Fees
e Local and Server Form Filing ¢ Free Download

o XML-Tagged Fill Data
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Welcome to Amgraf’s OneForm Manager Lite

Amgraf’s free OneForm Manager Lite (OML) software catalogs HTML and PDF e-forms by
classification and date. Through OML, you can keep a secure copy of every electronic form you
fill out. When desired, you can also locally open, edit, finalize, and submit the filled forms to
Internet servers for centralized data collection.

OML is the perfect e-forms management companion to other browser-based reader, viewer, and
player programs.

Key Features of OneForm Manager Lite

e Fillable HTML Forms

e Filled PDF Forms (works with Free Adobe Reader 5.0 and higher)
e E-forms Distribution from Web Site and/or CD’s

e Both Local and Internet Server Form Filing

e XML-Tagged Fill Data

e Secure Encrypted Form Storage

e Windows 2000/XP Client

e No User License Fees

e Free Download

OML combines a personal web page server with a forms file manager, and runs on a Windows
client computer. Within OML, new unfilled e-forms are saved as containers for data, while form
fill data files are separately stored as XML-tagged text. When you exit after filling-in an e-form,
the e-form field data is automatically extracted, optionally encrypted, and locally stored. When
you open a filled e-form, the empty base e-form is retrieved and dynamically merged with the
selected fill data to display as a populated, fillable e-form. OML E-forms from many sources can
be organized and cataloged by OML on your personal computer.

OneForm Manager Lite is available free to end-users and can be downloaded by going to Amgraf’s
web site www.amgraf.com/pages/omlinfo.html.

OML-compatible e-forms and/or PDF forms can be created in minutes with Amgraf’s popular
forms design software package OneForm Designer Plus (Version 4.2.6.7 or higher). Contact Amgraf
for OneForm Designer Plus licensing information or to locate a service bureau that can enhance
your existing forms to work with OML.

You can identify an OML-compatible e-form by looking for the OML button, as shown below:

E Save Form |

Figure 1: The OML Forms Manager [Save Form] Button
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Getting Started with OneForm Manager Lite

The first step is to install the OneForm Manager Lite software on your PC. OML is published as
a downloadable setup file that installs on a Windows 2000/XP PC within a few minutes. This step
should only need to be performed one time. Once OML is loaded on the PC, any OML-compatible
form from any source will be usable.

After OML is installed, it can be launched through a standard Windows desktop icon. A sample
‘‘Expense’’ form is included and ready to use. Other generic travel and general office forms are
available for immediate installation from Amgraf’s web site.

|1___] - Amgraf OneForm Manager Lite ‘[mﬂ

Eile View Help

El- amgraf Form Library
‘- Expense Report

[ OneForm [UCNGCU=S LNzt T

5
= |Lite

¥l ] e | [ [— ——|

Name | Date Filed | Date Submitted | Status | Motes |

[ -amaraf oneFormM. .,

Figure 2: The OML Desktop User Interface
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Using OneForm Manager Lite

The OML interface consists of two windows. The top window shows the list of e-forms installed
on your computer, and the bottom window shows all instances of a particular filled and/or submitted
e-form. To open an empty e-form, the user locates the desired form from the top list, and clicks
the [New] button. This will open the form for filling.

To open a previously filled e-form, the user selects the fill file name from the bottom list, and
selects the [Open] button. OML retrieves the empty e-form, locates the fill file, and merges the
two together. The result is a filled-in e-form displayed just like it was when it was previously
submitted to OML. Then new information can be keyed or old information edited and the e-form
can be saved to OML again.

E__] - Amgraf OneForm Manager Lite i ;lglﬂ
Eile View Help

= Accounting Forms
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----- Expense Report

Install Form Remove
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aptil_z006_generaltravel 05003/ 2006 10:35
may_2006_generaltravel 06/02/2006 11:44
orlando_conference 061212006 12:36 T5M 3-Day Conference

23 20 S g s et |

enix_sales meeting

«| | i
Ready ’_ W S

Figure 3: The OML User Interface Lists Forms by Classification

OML e-forms behave exactly as they would if opened from a web site. The e-form is filled out
by keying data into the fill-fields, and closed by clicking the OML [Save Form] button. The OML
button submits Fill Data to the OML Personal Server.
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E-forms are opened and edited as fillable HTML and printed and emailed as flattened PDF forms.

The OML fill files are used interchangeably between the two. A screenshot of the Expense Report

in each display format is shown below:

=IOl x|
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ek -0 - & ) Search <\ Favorites 42 | [0+ -3

Address [ C:\Documents and Settings!tidministratoriapplication DatsyimaraF\OneFormiManagerLits|amgra|expensosi~HTMLootea ke x| [ & Hunbs |J & -

TRAVEL EXPENSE REPORT

Tame Tepanment Nams B Mo, | Depanment No. o be Charged | Account 1 be Charged
Susan P. Johnson Sales 4000

EXFLAIN FURFOSE OF TRIF CHECH OME OR MORE
Quarterly Sales Meeting [¥7] sales - gerv. Training [ Recruiting

| Mew Employes Reocation | Participant 7 1rupe
[l General Travel (Bxplainy | tendee SHIW

PART | EXPENSES (EXPLAIN PREPAID/CHARGED AMOUNTS 1N PART 1| BELOW ]

iﬂ Save Form

MONDuY TUESDHY HEDHES DY THURSDAY

SATURDCAY. SUNDRY

VAT Phosni
— TOTALS
Date 0812006

AirRail

SUB TOTAL: TRANSPORTATION

MONDWY TUESWY AEDHES LY THURSDAY FRICAY EATURCAY. SUN DAY

Room

Breakfast

Conference
Misc.®

] [T TS Computer 7

60623145330.pdf - Microsoft Internet Explorer o [ 3]
| Ble Edt view Favortes Tods Heb | &
J ek - @ - (5] (@ | Pseach Favortes @] - o B 3
| address [&] http:127.0.0.1: 4002 ptemp{ 060623145330, pdf B8 Hmks H ) -
¢ Bl saveacopy (= prirt (aJEmall B search ] o ™ | Review & Commert = lSlgrv “
[ Mseres - @A - ) O] © 0 - ®i5 D
A TRAVEL EXPENSE REPORT [+
é Name. Department Mams Ext No, Depariment No. to be Charged | Acsourt to bs Charged =
E Susan P. Johnson Sales 4000
g EXPLAIN PURPOSE OF TRIP CHECK ONE OR MORE
’ Quarterly Sales Meeting [ sakss - srv. Training [ recniing
v [ Mew Employes Relocstion || Participart | TraDE
b [ General Trawel {Explain) || Attendas sHow
&
5
2l PART | EXPENSES (EXPLAIN PREPAID/CHARGED AMOUNTS IN PART Il BELOW.) .
TRANSPORTATION
MONDAY TuESDAY WEDNESDAY THURSDAY FRDAY SATURDAY SuNDAY
City Visitod Phoenix
Date 06/19/2006
AiriRail
‘Auto-Rontal
Taxi,Bus
Gasoline 14.95 14.95
Misc.*
SUB TOTAL: TRANSPORTATION 14.95
L ING & MEALS
MONDAY TuEsDAY WEDNESDAY THURSDAY FRDAY SATURDAY SUNDAY
&0ax1054in 4| ¥
|4 4 1ot bHQ B U =
| pone [ [ [ [ [&3Localintranet 7

Figure 4: Examples of HTML and PDF E-Forms
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The OML E-Form Management Options

The top window lists and controls the management of the e-forms available within the OML
Program. Highlighting an e-form will list the following options:

Install Form: This option is always available for installing new e-forms.

Remove: Removing an e-form is done by highlighting the e-form name and selecting the [Remove]
button. You may then decide whether to remove all of the existing fill data files captured for that
e-form.

Set Up: This unique feature allows you to store preference data for a particular e-form when the
form is opened. Simply highlight the e-form name and click the [Set Up] Button. The form will
open for editing. Type in the data which is to be populated automatically everytime the form is
opened. Click [Save Form] to store the pre-fill data into the preferences of the form, and if a file
name is required, use "formpreferences".

New Folder: You can have sub-folders within your e-form main folders. For example, you may
want to save your expense reports by month or quarter. To make a new folder, highlight the e-form
folder name and select [New Folder]. It will prompt you to name the sub-folder.

The OML File Options
When selecting a file from the list in the bottom window the following buttons are displayed:
New: This opens an empty HTML version of the e-form ready to be filled and saved.

Open: Highlighting an existing file name and clicking the [Open] will bring up the HTML version
of the e-form with the previously saved data. You can freely make edits or add new information
and re-save.

Print: The print option will always open a flattened PDF version of the e-form. Simply highlight
an existing file from the list and click the [Print] button to have OML launch the e-form into the
Adobe Reader.

Rename: This will prompt you to type in a new name for the highlighted file. Note: This will
undo a ‘‘Finalize’’ of a file and make it editable again.

Notes: Comments can be added to the file list.

Delete: This will remove the highlighted file from the list. It will prompt for ‘‘Are you sure?’’.
Be aware, after answering ‘‘Yes’’, there is no way to recover the deleted fill data.

Email: Highlighting an existing file name and clicking the [Email] button will open your email
software with that e-form attached. The form is a flattened PDF version of the e-form populated
with the fill data.

Optional features found under the right-mouse pop-up menu:

Move To: This option allows you to move the file into a sub-folder. Highlight the file to move
and then pick on the folder name within the top window. Note: When moving files, keep them
within their e-form category. Only move them into sub-folders.

Finalize and Submit: Filled data files can be write protected (using Finalize), and then submitted
to a centralized data collection site. The Finalize option marks the file as ‘‘Final’’ under the Status
Column.

Any files marked Final will then have a Submit option made available. Highlighting a file and
clicking [Submit] will send the data to a pre-established Internet Server URL for centralized data
collection.
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Local Collection of Form Fill Data from HTML Forms

You can retain your fill data by clicking on the OML Save Form button and following the pop-up
panel prompts. Simply click the OK buttons until you return to the OML user interface. Depending
on the preference of the e-forms designer, you may need to enter a file name for your retained
fill data. After closing the last pop-up panel, your fill data file will be listed in OML’s file list in
the bottom window.

NOTE: The Adobe Reader is proprietary technology and Adobe does not permit locally changed
PDF forms to be saved when the user has only the free Reader product. Amgraf respects this
licensing agreement. We therefore fill and save e-forms using the HTML versions. For printing,
OML will include the fill data into the PDF version of the form with Adobe Reader, but it cannot
be edited. If changes need to be made, reopen the form.

m Save Funnl

E-_i - Amgraf DneForm Manager Lite ;Iglll
Eile  View Help

- Accounting Forms

: 5----Petty Cash Form

B- Amgraf Form Library
Auto Expense Report
Expense Report

Install Form Remowve Set New Folder

OneForm Travel Expense Report
Manager Version: 3.00
Lite
New Open Print Rename Notes Delete EMail

ame | Date Filled | Date Submitted | Skatus | Motes

april_2006_generaltravel 05/03/2006 10:35
may_2006_generaltravel 06/02/2006 11:44

TSM 3-Day Conference

| | i
Ready ’_ W 4

Figure 5: Click the OML Forms Manager [Save Form] Button to Retain Fill Data
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Installing New Sample Forms from Amgraf’s Web Site

E-forms installation is easy, you simply click the [Install Form] button and check Install from
Web.

The Install from Web option presents a drop-down list of e-forms servers known to you. In its
original state, the e-form server list will only have amgraf.com. Other server names will be
automatically added as they become available to you through e-mail notices or web browsing to
other OML e-forms server sites.

Install / Update Form x|

W Install From ‘web

[ Browse for Location

Cancel I

@l 1nstall From Web x|

Install Forms from thiz ‘Web Site Address:

|.-'-‘-.mgraf.u:0m j

Cancel |

Figure 6: Install E-Forms from a Web Site

Choosing amgraf.com and clicking OK, will take you to the Forms Download dialog.
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trieve DML Forms icrosoft Internet Explorer

Fle Edit Wiew Favorites Tools Help |

& ~ @ﬁ@@@@‘%vé,@

Back  Forward Stop  Refresh  Home Search Favorites  Media  History Mal Print Edit Discuss
Address I@ http: ffwewew . argraf, comfOMLFormsDownloadfomidistform-pl.coifip= 127,0.0, 1&port =20 j @G0 |Links »

m ﬂ::':;::' Internet Forms Library
Lite Forms Distribution and Maintenance

Selecta Form to Download and Install on your Personal Computer

Company ]Amglaf. Inc.

Chssification | All Classes
e invoice Form
Form Numbar invice03

Varsion Numbar  1.00

Descripion  Invoice Form

|&] Done [ Internet

Figure 7: Select an E-Form to Install

Within an e-forms server, the forms are cataloged by Company, Classification, and Name. This
allows you to find and select the e-form that you wish to install. On Amgraf’s web site there is
a short list of sample forms that are useful for testing OML.

Simply select the desired e-form (we chose Invoice Form) from the server’s Form Distribution
page and click the [Install Form] button. Click the ‘‘Close this Window’’ link and refresh the
OML screen by pressing [F5]. OML’s list of available e-forms will now be updated and you will
see Expense Report and Invoice Form in the top window.
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Notice that OML’s list of locally available e-forms has been updated to include the Invoice Form.
E-form installation was immediate and seamless.

|ﬁ - Amgraf OneForm Manager Lite [ﬂlﬁi

Eil= ¥iew Help

=- Amgraf Form Library
- Expense Report
- Tnyoice Form

4| | i3
Ready [ oM 4

Figure 8: Expense Report and Invoice E-Forms are Ready to Be Opened
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Installing New E-Forms by Browsing

If you receive your new e-forms by email, just save the attached e-form folder in a temporary

location on your PC.

To install the new form, click the [Install Form] button and check the Browse for Location option.

Install / Update Form

X

[T Install From ‘Web

¥ Browse for Location

Cancel

Figure 9: Use the Browse for Location to Install a Form

Locate the folder and highlight the .OMM install file within.

Locate Form MetaData {.omm}) File

Laok in: IE‘} FettyCashForm j o £k ER-

Open

[ Oen |
Cancel |

File name: |pett_l,lcash.nmm

[

Files af type: IDML betal ata Files [ amm]

™ Open as read-only

i

Figure 10: OML Uses an .OMM E-Form Install File

Selecting [Open] will install the new e-form into your local OML form list.
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Using the Submit Button to Email a Filled Form

You can email filled form data to other OML users by highlighting the fill file name from the
bottom window and then clicking the [Submit] button.

NOTE: OML is preconfigured to work seamlessly with Microsoft Outlook. Other email programs
may not work as described here.

Amagraf OneForm Manager Lite Submit

— Submit Type
o

[~ Submitta HTTP Server

—HTTP Server Option:

Server URL: |htlp: Ldviaw. amaraf, comdomlzsamples/expens05/zave_expens05-pl.cgi

HT TP Authentication [if required)

Mame: | Password:
Ok I Cancel | Help |

Figure 11: Use the Submit Button to Email Fill Data

Simply checking the Submit via Email (Outlook) option and clicking OK will launch Outlook
with a new mail message. The fill data file .oml will be automatically attached and ready to send.
Just type in the email address and desired message and click Send.

¢

NOTE: The recommended save location for the
email message.

‘‘oml’’ file is automatically inserted into the

E b- =10l x|
J File: Edit Wiew Insert  Format  Tools  Message Help | f,"
= r) 1 =] AB »
=S4 0 Y &% F0 V.
Send G0t Copy.  Paste Undo Check  Spelling | Atkach  Priotity
To: ||
o |

Subject: ISubmit from Amgraf OneForm Manager Lite {06-06-27 11:11:53)

Attach: Ijﬂinv409382_southernpackaging.oml (690 bytes)

Bl R avul == =

=
Save attachment in 'C:\Documents and SettingshVAdministratorihy
DocumentshAmgrafiOneF ormManagerLitelamgrafinvoice03 folder,

| 4

Figure 12: Outlook Opens a New Mail Message with the Form Fill Data Attached

When the recipient receives the email message, the fill data ‘“.oml’’ fill will be attached. The
recipient should then use the ‘‘Save’’ function in his/her email program to save the ‘‘.oml’’ file
at the designated location (shown within the email message) so that it is cataloged by OML on
the recipient’s PC.
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Submit Filled Forms to Internet Servers

When you are connected to the Internet, the form fill data can be sent to an HTTP Server URL.
This is useful to submit filled form data to Internet servers for centralized data collection. The
sample Invoice Form has been setup to communicate with Amgraf’s Internet server as a working

example.

To use this feature, highlight the fill file name from the bottom window and right-click to bring
up the pop-up menu. Select the ‘‘Finalize’” option. This file has now been designated as Final and
can be submitted. Now, click on the Submit button. Check ‘‘Submit to HTTP Server’’ and click

OK. No password is needed for this sample form.

rﬁ - Amgraf OneForm Manager Lite
Eile Yew Help

-lo/x]

= Amgraf Form Library
... Expense Report

.. Inwoice Form

Install Form Remove Set Up New Folder

=g i M Invoice Form, Style 3
[Manager R EsRI
: |Lite

New Open Print Rename MNotes Delete EMail Submit

ame | Dake Filled | Dake Submitked | Stakus | Mokes

inv409382_southernpack. .. 0&/27/2006 10:17 Final 0&/27/2006 10:23

e

inv409385_copyc: Amagraf OneForm Manager Lite Submit

inwS0&332_lawns .
invS08333_agreen:| [ Submit Type

irvS05334_motorl ™ Submit via EMail [Dutiook)] ¥ Submit to HTTP Server

—HTTP Server Dptions

Server URL: Ihttp:.n".n"www.amgraf.com.n’omlsampIes#invoiceDB!save_invoiceDB-pl.c:gi

HTTF authentication [if required)

Amgraf OneForm Manag - 5' [ | Password: I

Submit was successful,

K | Cancel | Help |

T . B
Ready [ o[ g

Figure 13: Submit E-Form Data to a Centralized Internet Server
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Default File Locations on Your PC

When you install OML on your PC, the default location for the executable program is the following
path:
C:\Program Files\Amgraf\OneForm

By default, e-forms are stored under your login’s ‘‘Document and Settings’’ path. Each e-form
installed on your PC has its own folder, and each folder has a sub-folder for the empty HTML
and/or PDF forms and a sub folder for each fill data file.

13

The file extension for fill data is ‘‘.oml’’.

To remove OneForm Manager Lite from your PC, please use the Windows Control Panel
‘‘Add/Remove Programs’’ function.

Glossary

OFDP — OneForm Designer Plus Software by Amgraf, Inc.
OML - OneForm Manager Lite Software by Amgraf, Inc.

PDF (Portable Document Format) — Adobe Acrobat Portable Document Format. OneForm’s
Save As option saves to PDF.

XML (eXtensible Markup Language) — A coding method used to represent fill-field data.
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LPFM - Frequently Asked Questions (FAQ) Examples courtesy of TransCanada Corporation

LPFM is a Local Portal Forms Manager. This is an application that allows users to work with E-Forms
reports offline. Users could create and synchronize reports with their Online E-Forms account.

1. How to set up your account?

2. How to disable Full Screen mode (Kiosk mode)?

3. How toinstall templates?

4. How to create new report?

5. How to open existing report?

6. How to submit report to your Online account?

7. How to send form your Online account to LPFM?

8. How to download report that was sent to LPEM?



Franklin
Typewritten Text
Examples courtesy of TransCanada Corporation


1. How to set up your account and select units?

Steps:
e Menu/ File

e Local Forms Portal Config

[Fiie View Options Help

Local Forms Portal Cﬂﬁj_,)

Preferences

Install Form Template
Install Template From Path

Exit

e Select the Portal from the list

e Input Portal User ID which is your email address you’re using to login to E-Forms
e Select units: Metric Units (m, mm, C,...), English Units (ft, in, F,...)

e Click OK

3



How to disable Full Screen mode (Kiosk mode)?

Steps:

3

Menu/ Options

Disable checkbox

I Options | Help

¥ Use Kiosk Mode




3. How toinstall templates?

Steps:
e Click “Install Template” button

[~
Install Template

OneForm
E Manager '
Lite

| Mame

Click Next at the message below

~
Install / Update FD"D u

v Install Fram web

[ Browse for Location

Cancel |

Select the Portal from the list.
e OK
Select the Form Name from the pick list

Select a Form to Install on your Personal Computer:

Classification: |MISE A - |
| INSTALL FORM

Form Name:

Form Number:

|
|
Version Number: ‘
|

Description:

e Click “Install Form”

Wait (download process could take a few minutes, please ignore any messages regarding
app getting not responsive) Top



4. How to create new report?

Simple E-Forms

E-Form Collections

All Reports (excluding Integrity Field Report)

Integrity Field Report

e Click on template name at the top section

Example:
El- Gas Quality
.. Gas Quality Summary Report -
ol .
\. Pipeline Inspection Report - 0

e Click button “New”

Install Template
OneForm

E Manager
Lite

I Mame

e Provide name if required (internal for
LPFM)

Click on “TCPL 01 Site Information”

Examplc_e:

£ TCPL Integrity Field
= TCPL 01 Site Information - TCPL_11_2011_01

Click button “New Blank Form”

—

N Mew Blank Form >

— ]

I Motes

Give report name (internal for LPFM)

3
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How to open existing report?

Steps:
e C(Click on template name at the top section

Example:
.. Gas Quality Summary Report -
li i

e (Click on report/page at the bottom section (selected report with change color to blue)

Name | Date Filled |
12/07/20151117 |

T4 12/07,/201510:54

e Either double click on report/page or click button Open

Top



6. How to submit report to your Online account?

Steps:

Navigate to report at LPFM

Right click on report (for Integrity Field Report, you can do this process with any page)
Select “Mark Ready to Submit”. Report will be locked for editing. The same way you can
unmark it.

Print

Copy

Edit Motes
Delete
Move To...

Email

Mark Ready to Submit J*

Right click again
Select “Submit”

Open
Print

Copy
Edit Motes

Delete
Move To...

Email

UnMark Ready to Submit

Provide password that you are using to login to E-Forms Online.

Submit Type
- v Submit to'web Server

Web Server Options

Server | J

Authentication [if required) ﬁ |
Mame; | k Password; |

1]
0K | Cancel | Help |

OK
Top



7. How to send form your Online account to LPFM?

Steps:

PERSONAL INBOX

Navigate to/create report at your Online E-Forms Portal

Open report
Click button “Submit to Workflow”

Then

1.

w

Select first letter of the user’s email who you want to receive this report at LPFM
(you can send reports to LPFM to yourself or to other users)

Select user from the pick list

Click button “ADD"”

Check “For LPFM”. If this checkbox is unchecked report will be send to personal
inbox to Online account selected and not to LPFM

If required provide comments

Click button “Submit to Workflow” at the bottom of the page. Email notification
will be send automatically including information that report is in personal inbox
Fox LPFM.

Submit Your Form to Individual(s). -_1_ f_l
NIt Your Form o Indiy

Find mmn‘@r EH [ it [ |mo [|pR [ |su [ | y
% SelecTons:
- FE
< 3

Include comments: REMOVE
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How to download report that was sent to LPFM?

Steps:
e QOpen LPFM

e Click button “LPFM Inbox”

e Select Portal from the list

e Select Form name and Report Number from available

e Click Install Report

e Refresh (F5) or restart LPFM if you couldn’t find report after installation.

Example:
Select a Report to Download to your Personal Computer:
Inbox: |For LPFM
Form Name: |F‘ipeline Inspection Report (1) | INSTALL REFORT
Report Number: |23136

Version Number: |2.1[]

Description: Pipeline Inspection Report

3
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