TRAVEL EXPENSE REPORT

Name Department Name Email Address Account to be Charged
EXPLAIN PURPOSE OF TRIP CHECK ONE OR MORE
DSales - Serv. Training D Recruiting

D New Employee Relocation D Participant TRADE
|:| General Travel (Explain) I:, Attendee SHOW

PART | EXPENSES (EXPLAIN PREPAID/CHARGED AMOUNTS IN PART Il BELOW.) Submit Clear el

TRANSPORTATION

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

City Visited
TOTALS

DE(]

Air/Rail

Auto-Rental
Taxi,Bus

Gasoline

Misc.*

SUB TOTAL: TRANSPORTATION
LODGING & MEALS

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY

Room

Breakfast

Lunch

Dinner

Business
Conference

Misc.**

DAILY TOTALS

SUB TOTAL: LODGING & MEALS

Was any part of the trip personal? DYES D NO If yes, explain in PART II. TOTAL TRlP AMOUNT

PART I

Explanations Prepaid  Amount

[ ]YEs
[ ]YEs
[ ]YEs
[ ]YEs
[ ]YEs
[ ]YEs

ITIITIUOCD:DI

SIGNATURES CASH ADVANCE

Employee Date PREPAID TOTAL
03/24/2011
Approval (Authorized Dept. Head) Date EXPENSES TOTAL

DUE COMPANY
DUE EMPLOYEE

EXPENS05



	EmpName(0): 
	DeptName(0): 
	SubmitterEmail(0): 
	AccountToCharge(0): 
	GenTravExplain(0): 
	CityVisited(0): 
	CityVisited(1): 
	CityVisited(2): 
	CityVisited(3): 
	CityVisited(4): 
	CityVisited(5): 
	CityVisited(6): 
	TransDate(0): 
	TransDate(1): 
	TransDate(2): 
	TransDate(3): 
	TransDate(4): 
	TransDate(5): 
	TransDate(6): 
	MondayExp(0): 
	TuesdayExp(0): 
	WednesdayExp(0): 
	ThursdayExp(0): 
	FridayExp(0): 
	SaturdayExp(0): 
	SundayExp(0): 
	MondayExp(1): 
	TuesdayExp(1): 
	WednesdayExp(1): 
	ThursdayExp(1): 
	FridayExp(1): 
	SaturdayExp(1): 
	SundayExp(1): 
	MondayExp(2): 
	TuesdayExp(2): 
	WednesdayExp(2): 
	ThursdayExp(2): 
	FridayExp(2): 
	SaturdayExp(2): 
	SundayExp(2): 
	MondayExp(3): 
	TuesdayExp(3): 
	WednesdayExp(3): 
	ThursdayExp(3): 
	FridayExp(3): 
	SaturdayExp(3): 
	SundayExp(3): 
	MondayExp2(0): 
	TuesdayExp2(0): 
	WednesdayExp2(0): 
	ThursdayExp2(0): 
	FridayExp2(0): 
	SaturdayExp2(0): 
	SundayExp2(0): 
	MondayExp2(1): 
	TuesdayExp2(1): 
	WednesdayExp2(1): 
	ThursdayExp2(1): 
	FridayExp2(1): 
	SaturdayExp2(1): 
	SundayExp2(1): 
	MondayExp2(2): 
	TuesdayExp2(2): 
	WednesdayExp2(2): 
	ThursdayExp2(2): 
	FridayExp2(2): 
	SaturdayExp2(2): 
	SundayExp2(2): 
	MondayExp2(3): 
	TuesdayExp2(3): 
	WednesdayExp2(3): 
	ThursdayExp2(3): 
	FridayExp2(3): 
	SaturdayExp2(3): 
	SundayExp2(3): 
	MondayExp2(4): 
	TuesdayExp2(4): 
	WednesdayExp2(4): 
	ThursdayExp2(4): 
	FridayExp2(4): 
	SaturdayExp2(4): 
	SundayExp2(4): 
	MondayExp2(5): 
	TuesdayExp2(5): 
	WednesdayExp2(5): 
	ThursdayExp2(5): 
	FridayExp2(5): 
	SaturdayExp2(5): 
	SundayExp2(5): 
	ExplanationsA(0): 
	AmountA(0): 
	ExplanationsB(0): 
	AmountB(0): 
	ExplanationsC(0): 
	AmountC(0): 
	ExplanationsD(0): 
	AmountD(0): 
	ExplanationsE(0): 
	AmountE(0): 
	ExplanationsF(0): 
	AmountF(0): 
	CashAdvance(0): 
	empsig(0): 
	DateToday(0): 03/24/2011
	appsig(0): 
	ApprovalDate(0): 
	DailyTotals(0): 
	DailyTotals(1): 
	DailyTotals(2): 
	DailyTotals(3): 
	DailyTotals(4): 
	DailyTotals(5): 
	DailyTotals(6): 
	DueCompany(0): 
	DueEmployee(0): 
	GeneralTravel(0): Off
	GrandTotal(0): 
	LessExpenses(0): 
	NewEmplRelocation(0): Off
	NoPersonalTrip(0): Off
	PrepaidA(0): Off
	PrepaidAmount(0): 
	PrepaidB(0): Off
	PrepaidC(0): Off
	PrepaidD(0): Off
	PrepaidE(0): Off
	PrepaidF(0): Off
	Recruiting(0): Off
	SalesServTraining(0): Off
	TSattendee(0): Off
	TSparticipant(0): Off
	TotalTot(0): 
	TotalTot2(0): 
	TotalWeekExp(0): 
	TotalWeekExp(1): 
	TotalWeekExp(2): 
	TotalWeekExp(3): 
	TotalWeekExp2(0): 
	TotalWeekExp2(1): 
	TotalWeekExp2(2): 
	TotalWeekExp2(3): 
	TotalWeekExp2(4): 
	TotalWeekExp2(5): 
	YesPersonalTrip(0): Off
	OFM_FormName(0): 
	OFM_FormVersion(0): 
	OFM_PDFpath(0): 
	OFM_HTMLhost(0): 
	OFM_HTMLpath(0): 
	OFM_MultiplePages(0): 
	OFM_SubmitFileName(0): 
	OFM_SubmitFilePath(0): 
	OFM_ReName(0): 
	PDFsource(0): 1
	OFM_TempFileName(0): 
	OFM_SubmitFileType(0): 
	OFM_PDFWWWpath(0): 
	OFM_SubmitWWWpath(0): 
	OFM_LocalSubmitPort(0): 
	OFM_FormGUID(0): 
	ServerName(0): https://www.amgraf.com/expense06
	FormStatus(0): 
	PDFQueryDataParams(0): 
	FDFDataStatus(0): 
	CancelBack(0): 
	UserID(0): 
	SubmitDate(0): 
	AutoInc(0): 
	portal_active_document(0): 
	SubmitData(0): 
	iformreset(0): 
	OFM_CFID(0): 
	OFM_FTID(0): 


